












TECNIA INSTITUTE OF ADVANCED STUDIES

Grade'A'lnstitute

Ref.No. TIAS/ Dean.Off./Ad mission Reporting/ 2023-24/Og Date: 25th August, 2023

Subject: Admission Reporting

Academic Session 2023-24

NOTICE

of BBA, BAJMC & BCA from 29th August to l.t Sept. 2023 for the

It has reference to university Notification bearing number F.No. lpu-7/online
counselling/2023 /4248 dated 24/08/2023, especially sl. No. 3 of the scHEDULE/ AcIVtry AFTER
DECLARATION oF RESULT ROUND 03/ sLtDtNG ROUND and part tv regarding Reporting of BBA,
BAJMC & BcA Candidates to their RESPECTIVE allotted institute/college and verification of
documents, payment of balance amount of fees and reporting on the Nlc portal between 11:00 AM
to 05:00 PM from 29.08.2023 to 0i..09.2023.

Accordingly, the candidates, who are allotted recnia lnstitute of Advanced studies for BBA, BAJMC
& BcA Programme as enumerated above, are to report between 1L:00 AM to 05:00 pM from
29.08.2023 to 01.09.2023 as the schedule and preparedness detailed below:

1. Reporting Location : Tecnia Auditorium, UG Building
2. Reporting Flow Chart : As enclosed herewith
3. Details of Faculty and Staffs assigned duties are as below:

Admission Reporting Dates from 29.08 ,2023 to OL,OI,ZOZ?,

Level 1: Mr. Mayank Arora: ln-charge for all the Reporting related activities right from the point of
Gate Entry to pre-document stage.

1. Ms. shikha Verma & Ms. JyotiJangra: Help Desk for Enquiry, Guidance and Token issuance
2. Mr' Mayank Arora: outside Area of Auditorium e.g. vrp Hafl, Ground Froor &

Canteen/Waiting Area.

3. Documentation Guidance for all programmes: Vlp Hall:
Dr. sheenu Arora, Ms. Amit sharma, Ms. Karisma, Mr. Abhishek Upadhyay: Ravishanker HaI:
Guidance to candidates regarding Documentation Process Support like filling in 04 Sets,
Maintaining Hall Discipline & making the students inside the Auditorium in front of
Verification Desk aftercompletion of documentationfiles.

Level 2: Dr. Pooja Sharma: Verification ln-charge inside the Auditorium

Documents Verification Desks

1. BBA

Desk No. L: Dr. Rubeena Bano & Ms. Himani Choudhary
Reliever: Mr. piyush Kumar

2. BAJMC

Desk No.2: Dr. Shaheen Bano & Ms. priyanka Singh
Reliever: Ms. Navya Singh

3. BCA

Desk No. 3: Ms. Sania & Ms. Sarita Nehra
Reliever: Ms. Vandana
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9. Final & Lamlnated lD Card: Outside Agencies:
from GGSIP University

Later, after lssuance of Enrollment Number

4. Desk No. 4: Reserve Desk: Dr. Sheenu Arora & Ms. Chesta Agarwal: For All programme, if
required in case of heavy footfalls
Reliever: Ms. jyoti Gupta

Level 3: Mr. Deepak sharma: rr support rn-charge: ERp for chalan Generation & provisionar rD card
(Printing)

ERP Operational Assistance & Challan Generation
_ a. Mr. Sumit

b. Mr. Anmol Arora
c. Mr. Vikas

d. Mr. Ansh ul

e. Mr. Randheer

f. Mr. Saurabh: For lT Related Work

Level 4: Dr. oeepak sonkar: rn-charge of aI the activities rerated to payment, Nrc/university portar
Reporting, University File Submission and provisional lD Card lssuance.

6. Payment Counter: Ms. Tamanna, Cashier & Mr. Kailash, Cashier: AuditoriumT Portar Reporting: Mr. Kunwardeep: Nrc/university Reporting portar & university Fire
S u bm issio n

E Library Desk: Ms. shikha Verma & Mr. Kurdeep/ Mr. saurabh: rssuance of Library card &
Stamped provisional tD Card: Auditorium
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Level 5: Ms' preeti Batra: Ambience, rnfrastructure, Non-rr support system, poster/ Banner security/
Safety & Utility: Mr. Hemant Nagpal & Ms. Uma Sharma & Team

CHECKPOINT

Reconciriation between Lever 2 & Lever 4 for candidates Reported to T,AS, Fires processed/
Submitted & NIC/University portal Reporting Numbers.

Ms' Aparna vats & Ms. rsha sharma are required to be in counsering ce, for extending support tothe Admission Reporting process.

Dr. Ruchi shrivastava, Dr. Arti Bajaj, Dr. Monisha, Dr. Archana Dixit, Dr. shivendu Rai & Dr. GoparThakur are required to counser the students in Ravishanker HaI and Auditorium and co-ordinate
between Levels/ persons as per requirement.

Dr' Bhupendra par Singh, as an overal in-charge of above-mentioned Admission Reporting process, isrequired to report Dr. M.N. Jha.
Dr' Jagbir Ahalawat ls required to support/ substitute Dr. M.N. Jha, wherever/ whenever required.
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